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Anti-Slavery Policy

1 What is slavery?

1.1 The Modern Slavery Act (MSA) 2015 covers four activities:

Slavery Exercising powers of ownership over a person

Servitude The obligation to provide services is imposed by the use
of coercion

Forced or Work or services are exacted from a person under the

compulsory labor | menace ofany penalty and forwhichthe person has
not offered themselvesvoluntarily

Human trafficking | Arranging or facilitating the travel of another person
with a view to their exploitation

1.2 Modernslaveryisacomplexand multi-faceted crime. Atabasiclevel, of course
preventing exploitationand human trafficking, and protecting our workforce
and reputationmakesgoodbusinesssense.TheMSA2015recognizesthe
important partbusinessescanandshould playintacklingslaveryand
encouragesthemto do so.

1.3  Withthisin mind, we need to pay particular attention to:
1.3.1 ouremployees

1.3.2 anyoutsourced activities, particularly tojurisdictions that may not
have adequate safeguards

2 Responsibilities

2.1 Everyone must observe this policy and be aware that turning a blind eye is
unacceptable and not anoption.

2.2 Thecompany
2.2.1 We will:

(@) maintain policiesand procedures aimed at preventing
exploitation and human trafficking, and protecting our
workforce and reputation

(b) be clear about our recruitment policy (see Recruitment)

(c) haveinplaceanopenandtransparentgrievance processfor
all staff
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(d)  seektoraiseawarenesssothatourcolleaguesknowwhatwe
are doingto promote appropriate welfare practices

(e) make a clear statement that we take our responsibilities to
our employeesandourclientsseriously (see Anti-slavery
statement)

2.3 Managers
2.3.1 Managers will:

(@) listen and be approachable to colleagues

(b) remain alert to indicators of slavery (see Identifying slavery)

(c) raise the awareness of our colleagues, by discussing issues and
providingtraining, so thateveryone can spotthesigns of
trafficking and exploitation and know what to do

2.4 Colleagues

2.4.1 Weallhaveresponsibilitiesunderthis policy. Whateveryourroleor
level of seniority, youmust:

(@) keep your eyes and ears open—if you suspect someone (a
colleague orcontractor) is being controlled or forced by
someone else towork or provide services, follow our reporting
procedure (see Reportingslavery)

(b)  followourreporting procedureifacolleague tells you
something you think might indicate they are or someone else
is being exploited orill-treated

(c) tellusifyouthink thereis more we can do to prevent people
from being exploited

3 Our procedures

3.1 Anti-slavery statement

3.1.1 We makeaclearstatementthat we take our responsibilities to
our employees, contractors, and our clients seriously.

3.2 Recruitment

3.2.1 General recruitment
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4.1

4.2

4.3

4.4

(a) We verify staff are legally able to work in the relevant office.

(b) We provide information to all new recruits on their statutory rights
includingsick pay, holiday pay and any other benefits they may be
entitled to.

3.2.2 If, through our recruitment process, we suspect someone is being
exploited, our executive team will follow our reporting procedures
(See Reporting slavery).

Identifying slavery

Thereisnotypicalvictimand some victims do notunderstand they have
been exploited and are entitled to help and support.

However, the following keysigns could indicatethat someone maybea
slavery or trafficking victim.

4.2.1 Thepersonisnotinpossessionoftheirown passport,identification
or travel documents.

4.2.2 The person is acting as though they are being instructed or coached by
someone else.

4.2.3 Theyallow others to speak for them when spoken to directly.

4.2.4 They are dropped off and collected from work.

4.2.5 The personis withdrawn or they appear frightened.

4.2.6 The persondoesnotseemto be abletocontact friends orfamily freely.

4.2.7 The person has limited socialinteraction or contact with people
outside their immediate environment.

This list is not exhaustive.

Remember, a person may display anumber of the traffickingindicators set
out above butthey may not necessarily be avictim of slavery or trafficking.
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4.5

5.1

5.2

5.3

6.1

6.2

7.1

Often you will build up a picture of the person’s circumstances which may
indicate something is not quite right.

If you have a suspicion, report it.

Reporting slavery

Talkingtosomeoneaboutyourconcerns maystopsomeoneelsefrom
being exploited orabused.

Ifyou think that someoneis inimmediate danger, call the police.

Not all victims may want to be helped and there may be instances where
reporting a suspected trafficking case puts the potential victim at risk, so it is
important that in the absence of an immediate danger, you discuss your
concerns first with your office Responsible Partner before taking any further
action.

Training

We provide specifictrainingtothose staff members who are involved
in managing recruitment.

More generalawarenesstrainingis providedtoall staff through
induction training sessions, and e.g. regular electronic refresheralerts.

Monitoring our procedures

We will review our Anti-slavery policy regularly. We will provide
information and/or training on any changes we make.
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